
 

 

2017 – 2018 Student Employment Opportunities 

WORK AT CALUMET AND STONG 
COLLEGES 

 
 
 

  

 
Calumet and Stong Colleges are hiring students for 2017-2018. Positoos  ar  a ii air 

for Summer (May – August) and Fall/Winter (Srptrmara – April) academic terms.  
Foiiowiog, you wiii fiod drt iird joa drscaiptoos, iociudiog iostauctoos oo  ppiyiog. 

 
Vision: Inspiring learning, leadership and citiznnsiip 
 
Mission: A collzgz community commited to an engaged student experience through high-quality and 
collaboratiz acadzmic nuiiortt lzadzrnsii dzizloimznt and rzcogniton oo acsizizmzntp 
 
Values: Student-czntrict Collaboratizt  zntornsiit  ngagzmzntt  old 

 
PLEASE NOTE ALL POSITIONS ARE PENDING APPROVAL! 

 

Websites: calumztpyorkupca OR wwwpyorkupca/ntong/ 
Quzntonnt ilzanz zmaill nccszli@yorkupca 
 

http://www.yorku.ca/stong/
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NEW STUDENT TRANSITION TEAM LEAD 
COORDINATOR 
SUMMER: 1 POSITION 
Up to 20 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Wzdnzndayt Airil 26t 2017 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

 wo wzzkn lzading ui to York Orizntaton  ay Augunt 21 – Szitzmbzr 5t 2017 

York Orizntaton  ay  Wednesday, September 6, 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
Calumet and Stong Colleges contnuz to zeiand tszir ntudznt nuccznn irogramnp  sin ioniton will iroiidz an 
opportunity to contribute to innoiatiz irogram dzizloimznt tsat in inounzd by rznzarcs and currznt litzraturz on 
ntudznt nuccznnp Rziortng to tsz Student Success Coordinators, tsz Nzw Studznt  ranniton Coordinator  zam 
 zad will iroiidz tsz oizrall lzadzrnsii oor tsz dzizloimzntt dzliizry and zialuaton oo York Orizntaton  ay oor 
Calumet and Stong Colleges (acadzmic orizntaton)p  sz ziznt will takz ilacz on Szitzmbzr 7tht 2016p  sz 
incumbznt will work on tsz zezcutiz commitzz wits tsz  antzren tzamt YU S AR   zadzrnt ntudzntn, and internal 
and zetzrnal iartnzrn to crzatz an zngaging and mzaningoul irogramt tszrzbyt szliing nzw ntudzntn dzizloi a 
nznnz oo bzlonging and zecitzmznt about tsz Calumet, Stong and York Uniizrnity communitznp    

 

HOW WILL YOU BENEFIT? 
  sz oiiortunity to dzizloi your lzadzrnsii nkilln in tsz arzan oo ilanningt oizratont and annznnmzntp 
 Work collaboratizly wits tsz  antzren OOcz tzamt OOcz oo Studznt and Acadzmic Szriiczn (OSAS) and 

kzy ntudznt lzadzrn including Calumzt and Stong  rznidzntnt O-Chairn and YU S AR   zadzrnp 
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 Haiz tsz oiiortunity to intzract wits kzy acadzmic and adminintratiz ntaa at York Uniizrnityt Calumet 
and Stong Colleges dzizloiing your own knowlzdgz and nztworknp 
 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in mandatory training and oOcz orizntaton on April 28 and May 8, 2017. 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on August 28  od Srptrmara 6, 

2017. 
• Rziizws all Calumzt/Stong Colleges materials related to acadzmic orizntatont Alo  iiiioen Five 

Senses of Student Success and any documents related to nzw ntudznt trannitonp 
•  zztn wits Calumzt/Stong Collzgzn lzadzrn ( antzrnt Studznt Succznn Coordinatornt Studznt 

 zizloimznt Annintantt adminintratorn and ntudznt lzadzrn) to gain an undzrntanding oo nzw 
ntudznt trannitont ntudznt nuccznnt including tsz iinion and work currzntly bzing undzrtakzn 
witsin tsz collzgznp  
 

B. Commuoic too  od Admioista too 
•  iainzn wits tsz Calumet and Stong Collzgzn Studznt Goizrnmznt/Council, and Student Success 

Centre rzgarding  arznt Orizntatont Social Orizntaton ilanning and czntraliizd orizntaton 
actiitznp 

•  iainzn wits the Student Success Centre including tsz YU S AR  tzam at OSAS regarding the YU 
S AR  irogramp 

• Communicates with college adminintratorn and oaculty mzmbzrn and atzndn all  antzren OOcz 
tzam mzztngn an rzeuzntzdp 

• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt 
commzntngt twzztng or rz-twzztng on Faczbook and  witzrp 

• Updaten and maintainn tsz iolicy and iroczdurz manualnp 
 

C. Program Management 
•  znignnt imilzmzntn and zialuatzn acadzmic orizntaton programming oor Calumet and Stong 

Collzgznp  
• Utliizn Alo  iiiioen Five Senses of Student Success model as a guiding conceptual oramzwork and 

in inoormzd by Yorken pan-uniizrnity acadzmic orizntaton ilanp 
•  roiidzn training to ntudznt lzadzrn/tzamn oor York Orizntaton  ay ensuring that the training 

day in ilannzdt organiizdt zazctizly oacilitatzd and zialuatzd banzd on tsz acsizizmzntn oo 
pre-dztzrminzd lzarning outcomznp  

•  akzn lzadzrnsii oor tsz dzizloimznt oo an ziidzncz banzd and tszory/rznzarcs inoormzd Firnt 
Yzar Szriznp  

• Consistently acts as a role model by abiding by tsz Studznt Codz oo Conduct; takzs a iroactiz 
approach in building a community banzd on mutual rznizctt connidzraton and oizn-
mindzdnznnp 

CORE COMPETENCIES 
  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
 Suizrior writzn and communicaton nkilln 
  eczllznt organiiatonal nkilln 
  zmonntratzn lzadzrnsii abilitzn in izzr lzading nituatonn 
  eizrizncz wits irogram ilanningt imilzmzntaton and zialuaton 

http://sfs.yorku.ca/employment


WORK AT CALUMET & STONG COLLEGES 2017 - 2018 

 

 

4 
 

  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt success programs at Calumet and Stong 
Colleges is required 

 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lete a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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NEW STUDENT TRANSITION COORDINATOR 
SUMMER: 1 POSITION 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 

Mandatory Training & Work Dates  
Work Study Orizntaton Wzdnzndayt Airil 26t 2017 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

 wo wzzkn lzading ui to York Orizntaton  ay Augunt 21 – Szitzmbzr 5t 2017 

York Orizntaton  ay  Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY  
Calumet and Stong Colleges contnuz to zeiand tszir ntudznt nuccznn irogramnp  sin ioniton will iroiidz an 
opportunity to contribute to innoiatiz irogram dzizloimznt tsat in inoused by research and current literature on 
ntudznt nuccznnp Rziortng to tsz Student Success Coordinators, tsz Nzw Studznt  ranniton Coordinator will 
nuiiort tsz dzizloimznt and dzliizry oo York Orizntaton  ay oor Calumzt and Stong Collzgzn (academic 
orizntaton)p  sz ziznt will takz ilacz on Szitzmbzr 7tht 2016p  sz incumbznt will work on tsz zezcutiz 
commitzz wits tsz  antzren tzamt YU S AR   zadzrnt ntudzntn, and internal and external partners to create an 
zngaging and mzaningoul irogramt tszrzbyt szliing nzw ntudzntn dzizloi a nznnz oo bzlonging and zecitzmznt 
about the Calumet, Stong and York Uniizrnity communitznp    

HOW WILL YOU BENEFIT? 
  sz oiiortunity to dzizloi your lzadzrnsii nkilln in tsz arzan oo ilanningt oizratont and annznnmzntp 
 Work collaboratizly wits tsz  antzren OOcz tzamt OOcz oo Studznt and Acadzmic Szriiczn (OSAS) and 

kzy ntudznt lzadzrn including Calumzt and Stong  rznidzntnt O-Csairn and YU S AR   zadzrnp 
 Haiz tsz oiiortunity to intzract wits kzy acadzmic and adminintratiz ntaa at York Uniizrnityt Calumet 

and Stong Colleges dzizloiing your own knowlzdgz and nztworknp 
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POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in mandatory training and oOcz orizntaton on April 28 and May 8, 2017. 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on August 28  od Srptrmara 6, 

2017. 
• Rziizws all Calumzt/Stong Colleges materials related to York Orizntaton  ay (academic 

orizntaton)t Alo  iiiioen Five Senses of Student Success and any documents related to new 
ntudznt trannitonp 

•  zztn wits Calumzt/Stong Colleges lzadzrn ( antzrs, Student Success Coordinators, 
adminintratorn and ntudznt lzadzrn) to gain an undzrntanding oo nzw ntudznt trannitont ntudznt 
nuccznnt including tsz iinion and work currzntly bzing undzrtakzn witsin tsz collzgznp  

B. Commuoic too  od Admioista too 
• Suiiortn Nzw Studznt  ranniton  zad with all communicaton wits the Calumet and Stong 

Collzgzn Studznt Goizrnmznt/Councilt OOcz oo Studznt and Acadzmic Szriiczn and the Centre 
oor Studznt Succznn rzgarding  arznt Orizntatont Acadzmic and Social Orizntaton planning and 
czntraliizd orizntaton actiitznp 

• Communicatzn wits collzgz adminintratorn and oaculty mzmbzrn and atzndn all  antzren OOcz 
tzam mzztngn an rzeuzntzdp 

• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt 
commzntngt twzztng or rz-twzztng on Faczbook and  witzrp 

• Uidatzn and maintainn tsz iolicy and iroczdurz manualnp 
C. Program Management 

• Supports New Student  ranniton  zad with all irogram dznignt imilzmzntaton and zialuaton 
oo acadzmic orizntaton programming oor Calumzt and Stong Collzgznp  

• Utliizn Alo  iiiioen Five Senses of Student Success modzl an a guiding conczitual oramzwork and 
in inoormzd by Yorken pan-uniizrnity acadzmic orizntaton ilanp 

• Suiiortn Nzw Studznt  ranniton  zad wits ilanning and dzliizring training to student 
lzadzrn/tzamn oor York Uniizrnity acadzmic orizntaton znnuring tsat tsz day in ilannzdt 
organiizdt zazctizly oacilitatzd and zialuatzd banzd on tsz acsizizmzntn oo irz-determined 
lzarning outcomznp  

• Suiiortn Nzw Studznt  ranniton  zad wits tsz crzaton oo a markztng ilan outlining goalnt 
ntratzgiznt targztnt iricing ztcp oor acadzmic orizntatonp   

• Supports New Student  ranniton  zad wits tsz dzizloimznt oo an ziidzncz banzd and 
tszory/rznzarcs inoormzd Firnt Yzar Szriznp  

• Consistently acts as a role model by abiding by tsz Studznt Codz oo Conduct; takzs a iroactiz 
aiiroacs in building a community banzd on mutual rznizctt connidzraton and oizn-
mindzdnznnp 

CORE COMPETENCIES 
  + acadzmic ntanding 
  unt bz a ntudznt aOliatzd wits Stong Collzgz or Calumzt Collzgz 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
 Suizrior writzn and communicaton nkilln 
  eczllznt organiiatonal nkilln 
  zmonntratzn lzadzrnsii abilitzn in izzr lzading nituatonn 
  eizrizncz wits social programming, imilzmzntaton and zialuaton 
  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumet and Stong 

Colleges is required 

http://sfs.yorku.ca/employment
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APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
 
 
 
 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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PEER MENTORING COORDINATOR 
SUMMER: 2 POSITIONS 
Up to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 4 POSITIONS 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

HealthAid Studznt Succznn  zam  zadzr 
 raining 

    

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

HzaltsAid  zam  uilding  raining  ay     

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 

 sz HzaltsAid Nztwork in a cournz-banzd izzr mzntornsii irogram dznignzd to oontzr ntudznt zngagzmzntt 
dzizloimznt and acadzmic nuccznn wsilz building ntudznt lzadzrnsii caiacity tsrougs mzntornsiip   znignzd to 
szli ntudzntn zanz tszir tranniton into uniizrnityt dzizloi lzadzrnsii nkilln and incrzanz tszir acadzmic know-how, 
ntudzntn arz ilaczd into mzntornsii tzamn to iartciiatz in ntructurzd actiitzn wsics mzzt biwzzkly oor two 
sourn orom Szitzmbzr – Airilp   uring tszir mzztngnt tszy dincunn ntratzgizn rzlatzd to  rnt yzar ntudznt nuccznnt 
rznourczn on camiun and iartciiatz in worknsoin to dzizloi tszir lzadzrnsii nkillnp  Corz nuccznn ntratzgizn and 
rznourczn arz incorioratzd into a clannroom announczmznt tsat in madz biwzzkly in corz 1000 lzizl courses in the 
Faculty oo Hzaltsp   

Calumzt and Stong Collzgzn arz in tsz irocznn oo dzizloiing a izzr mzntornsii ntratzgy oor tsz collzgzn including 
a nzw izzr mzntornsii irogramp   sz Coordinator oo  zzr  zntornsii will rziort to tsz Studznt Succznn 
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Coordinatorn and work wits a tzam oo ntudznt lzadzrn all oo wsom arz oorging nzw iatsn in ntudznt nuccznn 
irogramnp   zzr  zntornsii Coordinatorn will bz rznionniblz oor tsz dzizloimzntt ilanningt organiiatont 
imilzmzntaton and zialuaton oo tsz HzaltsAid Nztwork and tsz izzr mzntornsii irogram and ntratzgy oor 
Calumzt and Stong Collzgznp   

 

HOW WILL YOU BENEFIT? 
 Aiily your lzadzrnsii nkilln to tsz dzizloimznt oo a unieuz and imiortant ntudznt irogramp 
 Rzcziiz training on  zzr  zadzrnsii and uniizrnity rznourcznp 
  nsancz intzractonn wits acadzmic lzadzrnt ntaa and izzrnp 
 Oiiortunity to dzmonntratz organiiatonal abilitzn and lzadzrnsii eualitznp 
 Haiz tsz oiiortunity to dzizloi your own knowlzdgz and nztworkn by intzractng wits kzy acadzmic and 

adminintratiz ntaa at York Uniizrnityt Faculty oo Hzalts and tsz Collzgznp 
 Work collaboratizly wits tsz  antzren OOcz tzam and kzy ntudznt lzadzrnp 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in mandatory training and oOcz orizntaton on  ay 8t 2017 (Summzr Hirzn) OR Augunt 23t 
2017 (Fall/Wintzr Hirzn)  

• Atzndn and iartciiatzn in  zzr  zadzrnsii  raining on Airil 28t 2017 
• Atzndn and iartciiatzn in Studznt Succznn  zam  zadzr training on Junz 28t 2017 and  zam  uilding 

 raining  ay on Augunt 22t 2017p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on Wzdnzndayt Szitzmbzr 6t 2017 
• Rziizwn all Calumzt and Stong Colleges materials related to peer mentorship 
•  zztn wits Calumzt and Stong Collzgzn lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 

undzrntanding oo tsz background oo tsz zeintng izzr mzntornsii irogramnt tsz iinion and tsz work 
currently being undzrtakzn witsin tsz Collzgznp 

B. Commuoic too  od Admioista too 
•  iainzn wits otszr rznourczn aiailablz at York oor ntudznt writng nucs an tsz  zarning Commonn at Scot 

 ibraryt tsz Writng Czntrz and  zarning Skilln tsrougs Counnzling  inabilitzn Szriicz (C S)p 
• Communicatzn wits collzgz adminintraton and oaculty mzmbzrn and atzndn all  antzren OOcz tzam 

mzztngn an rzeuzntzdp 
• Annintn in analyiing tsz zazctiznznn oo tsz irogramt zpgpt zialuaton oormnt rzrzcton zezrcinznt ztcp 
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or rz-twzztng on Faczbook and  witzr 
•  aintainn a iolicy and iroczdurz manual rzlatzd to peer mentorship programs  
•  aintainn comirzsznniiz nzt oo rzcordnp 
• Connintzntly actn an a rolz modzl by abiding by tsz Studznt Codz oo Conduct; takzn a iroactiz aiiroacs 

in building a community banzd on mutual rznizctt connidzraton and oizn-mindzdnznnp 
C. Program Management (Summer) 

•  zizloin all training matzrial oor Studznt Succznn  zam lzadzr training and tsz  zam  uilding  raining 
day 

• Co-oacilitatzn bots training dayn along wits tsz Studznt Succznn Coordinator 
• Annintn in tsz matcsing irocznn bztwzzn Studznt Succznn  zam  zadzrn and Studznt Succznn  zam 

 zmbzrn 
• Crzatznt oacilitatzn and imilzmzntn tsz rzcruitmznt irocznn oor Studznt Succznn  zam  zmbzrn including 

crzatng all matzrial and intzriizw guidzn 
• Crzatzn tzam ncszdulzn and annignn room locatonn oor all tzam mzztngn 
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• Annintn in tsz dzizloimznt oo a izzr mzntornsii irogram and ntratzgy oor tsz collzgzn 
• Crzatzn a manual oo zeintng iolicizn and iroczdurzn oor izzr mzntornsii irogramnp   

D. Program Management (Fall/Winter) 
•  anagzn 3-4 Studznt Succznn  zamn by oollowing ui wits zacs tzam and cszcking int rziizwing 

nubminnionn madz by zacs tzam mzmbzr and giiing ozzdbackt crzatng clannroom announczmzntn oor 
zacs tzam and znnuring tsat all actiitzn arz bzing comilztzd in a tmzly oansion 

•  zizloin matzrialn oor izzr mzntornsii irogramn nucs an lzadzrnsii worknsoint tracking nyntzmt 
zialuaton mztricnt mzntornsii conizrnaton guidzn and rzrzctonn zezrcinznp 

• Annintn in tsz dzizloimznt oo rzcruitmznt irocznnzn oor Studznt Succznn  zam  zadzr rzcruitmznt and 
irziarzn intzriizw guidzn and matzrialn 

• Creates a manual oo zeintng iolicizn and iroczdurzn oor izzr mzntornsii irogramnp   
•  zadn tsz coordinaton oo tsz izzr mzntornsii irogram at Calumzt and Stong Collzgzn 

 

CORE COMPETENCIES 
  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
  unt saiz bzzn iniolizd in tsz HzaltsAid Nztwork oor at lzant onz yzar an a ioluntzzr 
 A commitment to student engagement, learning and peer mentorship  
  eczllznt intzrizrnonal and organiiatonal nkilln  
  zmonntratzd lzadzrnsii abilitzn in izzr lzading nituatonn    
 Suizrior organiiatonal nkilln 
 Comiutng comiztzncy wits banic nirzadnszztn (zeczl)t word irocznning and knowlzdgz oo  owzr oint in 

required  
  eizrizncz in irogram dzsign or policy planning is an asset 
 Knowlzdgz oo Surizy  onkzyt  acsFormn and/or  iznt  ritz (or dznirz to lzarn) in an annzt 
  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumzt and Stong 

Colleges is required 
 
APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
please tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word document with list oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 
 

http://sfs.yorku.ca/employment
http://health.apps01.yorku.ca/machform/view.php?id=155571
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FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



WORK AT CALUMET & STONG COLLEGES 2017 - 2018 

 

 

12 
 

PEER TUTORING COORDINATOR 
SUMMER: 1 POSITION 
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 2 POSITIONS 
Ui to 10 sourn/wzzk @ $12p00/sour 
 

Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 zzr  utor  raining(n)     

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
Hzalts  zzr  utoring iroiidzn acadzmic nuccznn nuiiort to ntudzntn znrollzd in Faculty oo Hzalts cournznp  sz 
Coordinator will bz rznionniblz oor tsz ilanningt organiiatont imilzmzntaton and zialuaton oo tsz Hzalts  zzr 
 utor irogramp Uning dzmonntratzd lzadzrnsii nkillnt tsz Coordinator will intzract wits  zzr  utornt  antzren 
OOcz ntaat ntudzntn an wzll an intzrnal and zetzrnal iartnzrn to managz tsz Hzalts  zzr  utor irogramp  sz 
Coordinator oo Hzalts  zzr  utoring will rziort to tsz Studznt Succznn Coordinatorn and work wits a tzam oo 
ntudznt lzadzrnp 

HOW WILL YOU BENEFIT? 
 Aiily your lzadzrnsii nkilln to tsz dzizloimznt oo a unieuz and imiortant ntudznt irogramp 
 Rzcziiz training on  zzr  zadzrnsii and uniizrnity rznourcznp 
  nsancz intzractonn wits acadzmic lzadzrnt ntaa and izzrnp 
 Oiiortunity to dzmonntratz organiiatonal abilitzn and lzadzrnsii eualitznp 
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 Haiz tsz oiiortunity to dzizloi your own knowlzdgz and nztworkn by intzractng wits kzy acadzmic and 
adminintratiz ntaa at York Uniizrnityt Faculty oo Hzalts and tsz Collzgznp 

 Work collaboratizly wits tsz  antzren OOcz tzam and kzy ntudznt lzadzrnp 
 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in mandatory training and oOcz orizntaton on Monday, May 8 (Summer Hires) OR 
Wednesday, August 23, 2017 (Fall/Winter Hires) 

• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on Srptrmara 6, 2017 
• Atrods Prra Tutoa ta ioiog oo   d tr TTD 
• Rziizwn all Calumzt and Stong Collzgzn materials related to peer tutoring 
•  zztn wits Calumzt and Stong Collzgzn lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 

undzrntanding oo tsz background oo tsz zeintng izzr tutoring irogramnt tsz iinion and tsz work 
currently being undertakzn witsin tsz Collzgznp 

Commuoic too  od Admioista too 

•  iainzn wits otszr rznourczn aiailablz at York oor ntudznt academic success nucs an tsz  zarning Commonn 
at Scot  ibraryt tsz Writng Czntrz and  zarning Skilln tsrougs Counnzling  inabilitzn Szriicz (C S)p 

• Communicatzn wits collzgz adminintraton and oaculty mzmbzrn and atzndn all  antzren OOcz tzam 
mzztngn an rzeuzntzdp 

• Annintn in analyiing tsz zazctiznznn oo tsz irogramt zpgpt zialuaton oormnt rzrzcton zezrcinznt ztcp 
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or rz-twzztng on Faczbook and  witzr 
•  aintainn a iolicy and iroczdurz manual rzlatzd to izzr tutoring irogramnp  
•  aintainn comirzsznniiz nzt oo rzcordnp 

B. Program Management 
• Suiiortn ntudznt clubn and izzr tutoring coordinatorn tsrougs wzzkly mzztngn and ongoing 

communicatonp 
•  zizloin matzrialn oor izzr tutoring nucs an training worknsoint tracking nyntzmt zialuaton mztricnt 

tutoring conizrnaton guidznt ntudy nkill rznourcznt and rzrzctonn zezrcinznp 
•  lan actiitzn and annint wits oizrall irogram ntratzgic ilanningp 
• Connintzntly actn an a rolz modzl by abiding by tsz Studznt Codz oo Conduct; takzn a iroactiz aiiroacs 

in building a community based on mutual rznizctt connidzraton and oizn-mindzdnznnp 
 

CORE COMPETENCIES 
  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
 A commitment to student engagement, learning and peer mentorship  
  eczllznt intzrizrnonal and organiiatonal nkilln  
  zacsingt coacsingt and/or oacilitaton zeizrizncz an annzt 
  zmonntratzd lzadzrnsii abilitzn in izzr lzading nituatonn    
 Suizrior organiiatonal nkilln 
 Comiutng comiztzncy wits banic nirzadnszztn (zeczl)t word irocznning and knowlzdgz oo  owzr oint in 

required  
  eizrizncz in irogram dznign or iolicy ilanning in an annzt 
 Knowlzdgz oo Surizy  onkzyt  acsFormn and/or  iznt  ritz (or dznirz to lzarn) in an annzt 

http://sfs.yorku.ca/employment
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  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumzt and Stong 
Colleges is required 
 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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PEER HEALTH & WELLNESS EDUCATION 
COORDINATOR  
SUMMER: 1 POSITION 
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 2 POSITIONS 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 

Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

 zzr Hzalts  ducator  raining  ant wzzk oo Augunt 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

  HN ( oronto  zzr Hzalts Nztwork) 
Conozrzncz 

First Saturday in January afzr clannzn rznumz 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
 zzr Hzalts and Wzllnznn  ducaton Coordinatorn arz work ntudy ntudzntn tsat arz rznionniblz oor zducatng York 
Uniizrnity ntudzntn within Calumet and Stong Colleges on a iarizty oo szalts toiicnp  zzr Hzalts and Wellness 
 ducatorn arz zeizctzd to work collaboratizly to idzntoy tsz nzzdn oo izzr lzadzrnt York Studzntn and other 
College ntakzsoldzrn an it izrtainn to szalts and wzllnznnp   

Hzalts and Wzllnznn  zzr Hzalts  ducatorn in tsz Collzgz arz rznionniblz oor lzading a groui oo ioluntzzrnp  zzr 
Health and Wzllnznn  ducatorn arz zeizctzd to organiiz and oacilitatz wzzkly tzam mzztngnt maintain oizn and 
ongoing communicaton wits tszir tzam an wzll an tsz Student Success Coordinator and coordinate programming 
(intzractiz irogrammingt passiiz irogramming and nocial mzdia) tsat disseminates szalts inoormaton to 
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students and zncouragzn ntudznt iartciiaton in taking carz oo tszir own wzllbzingp Otszr rznionnibilitzn includz 
mzntoring ioluntzzrn and collaboratng wits tsz  antzren OOczt Hzalts  ducaton and  romotont Calumzt 
College Council, Stong College Student Goizrnmzntt Collzgz aOliatzd clubnt and otszr iartnzrn to iroiidz naid 
irogrammingp  

 zzr Hzalts and Wzllnznn  ducatorn arz alno zeizctzd to crzatz and maintain an accznniblz and naoz zniironmznt 
oor tszir ioluntzzrn and York Uniizrnity ntudzntn to lzarn about their personal health and support the 
dzizloimznt oo izrnonal szalts goaln in iartnzrnsii wits otszr on and oa camiun iartnzrnp  It in zeizctzd tsat 
peers will nzt a ionitiz zeamilz by conductng tszmnzlizn in a mannzr tsat alignn wits Hzalts  ducaton 
Guidzlinzn and tsz Studznt Codz oo Conductp 

Hzalts and Wzllnznn  zzr Hzalts  ducatorn in tsz Collzgz will commit to working 10 sourn/wzzk nirzad oizr a 
minimum oo 3 wzzk daynp Any additonal sourn workzd oizr and aboiz will bz connidzrzd ioluntzzrp  he Health 
 ducatorn in tsz Collzgz will rziort to tsz Studznt Succznn Coordinator and work wits a tzam oo ntudznt lzadzrnp  

 

HOW WILL YOU BENEFIT? 
 Aiily your lzadzrnsii nkilln to tsz dzizloimznt oo a unieuz and imiortant ntudznt irogramp 
 Rzcziiz training on  zzr  zadzrnsiit Hzalts  ducatont and uniizrnity rznourcznp 
  nsancz intzractonn wits acadzmic lzadzrnt ntaa and izzrnp 
 Oiiortunity to dzmonntratz organiiatonal abilitzn and lzadzrnsii eualitznp 
 Haiz tsz oiiortunity to dzizloi your own knowlzdgz and nztworkn by intzractng wits kzy acadzmic and 

adminintratiz ntaa at York Uniizrnityt Faculty oo Hzalts and tsz Collzgznp 
 Work collaboratizly wits tsz  antzren OOcz tzam and kzy ntudznt lzadzrnp 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

• Atzndn  zzr  zadzrnsii  raining on Airil 28t 2017 
•  artciiatzn in mandatory training and oOcz orizntaton on Augunt 23t 2017p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on York Orizntaton  ay (Srptrmara 6, 

2017) and throughout Soci i Oairot too  rre io Srptrmara. 
•  artciiatzn in mandatory szalts zducaton and iromoton training thr i st wrre of Augustp  
• Atznd and actizly iartciiatzn in all mandatory training nznnionn and mzztngn (online and in-person) 

including  zzr Hzalts  ducator training and ongoing irooznnional dzizloimznt oazrzd tsrougs Calumzt 
and Stong Collzgzn and tsz  zzr Hzalts  ducaton irogramp  

•  zztn wits Calumet and Stong Colleges lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 
undzrntanding oo tsz background oo tsz zeintng ntudznt nuccznn irogramnt tsz iinion and tsz work 
currently being undzrtakzn witsin tsz Collzgznp 

B. Commuoic too  od Admioista too 
•  zizloi and maintain ntrongt ionitiz and aiiroiriatz rzlatonnsiin wits community members, peer 

leaders and Student Success Coordinators within Calumet and Stong Colleges, ensure approachability and 
the crzaton oo a coszniiz communityp 

• Collaboratz wits collzgz ntaa as well as with other collzgz grouin oor largzr ncalz zizntnp 
• Work wits tsz Student Success Coordinator,  zzr Hzalts  ducaton and on-camiun ntakzsoldzrn (zpgp 

 zrnonal Counnzlling and  zarning Skilln) to iromotz largzr ncalz zizntn and zducatonal oiiortunitzn oor 
mzmbzrn oo tsz collzgz communityp 

•  unt bz ablz to work wzll indzizndzntly in the college and collzctizly an iart oo tsz collzgz ntudznt 
nuccznn and izzr szalts zducaton tzamnp 
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• Workn an a tzam ilayzr by oocuning on connintzncyt communicaton and nuiiort witsin tsz college 
community and thz Hzalts  ducaton and  romoton tzam 

• Annintn in analyiing tsz zazctiznznn oo tsz irogramt zpgpt zialuaton oormnt rzrzcton zezrcinznt ztcp 
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or re-twzztng on Faczbook and  witzr 
•  aintainn comirzsznniiz nzt oo rzcordnp 

C. Program Management 
•  aintain ntrongt ongoing and clzar communicaton wits tsz Studznt Succznn Coordinatort szalts toiic 

teams, and the  zzr Hzalts  ducaton Coordinatorp 
• Organiiz and oacilitatz intzractiz and zngaging irogramming in connuncton wits tszir team(s), that 

zducatzn ntudzntn on iarioun szalts toiicn and iromotzn ntratzgizn oor nztng and acsiziing izrnonal 
szalts goalnp 

•  roiidz nuiiortt guidanczt and dirzcton oor ioluntzzrn; managzn conczrnn rzgarding ioluntzzrn and 
rzozrn to tsz Studznt Succznn Coordinator an aiiroiriatzp 

•  akz lzad rznionnibility oor ongoing tzam dzizloimznt and rzcogniton in connuncton with the Student 
Success Coordinator 

• Organiiz and oacilitatz wzzkly tzam mzztngn and iroiidz annociatzd documzntn in a tmzly mannzr 
•  nnurz tsat all oormnt tracking nszztnt and otszr documzntn an nzzdzd arz comilztzd in a tmzly mannzr 

and arz accuratzp  
• Consistently acts as a role model by abiding by thz Studznt Codz oo Conduct and Hzalts  ducaton and 

 romoton; takzs a iroactiz aiiroacs in building a community banzd on mutual rznizctt connidzraton 
and open-mindednessp 
 

CORE COMPETENCIES 
  zztn zligibility critzria oor C AY ioniton (stil//nonpyorkupca/zmiloymznt/)  
  + acadzmic ntanding 
  annion oor szalts zducaton and iromoton 
  zmonntratzd zeizrizncz managing tzamn and ironzctn 
 A commitment to student engagement, learning, peer mentorshiit and szalts iromoton 
  eczllznt intzrizrnonal and organiiatonal nkilln  
 Strong atznton to dztailt organiiatonal and tmz managzmznt nkilln 
  onnznn ntrong ziznt ilanning and iromoton nkilln  
  zmonntratzd lzadzrnsii abilitzn in izzr lzading nituatonn  
  onnznn ntrong mult-tanking nkilln and an ability to bz rzeiblz wits tsz csanging szalts conczrnn oo 

mzmbzrn oo tsz Stong and Calumzt collzgz communitzn   
 Comiutng comiztzncy wits banic nirzadnszztn (zeczl)t word irocznning and knowlzdgz oo  owzr oint in 

required  
  eizrizncz in irogram dznign or iolicy ilanning in an annzt 
 Knowlzdgz oo Surizy  onkzyt  acsFormn and/or  iznt  ritz (or dznirz to lzarn) in an annzt 
  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumet and Stong 

Colleges is required 
 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

http://sfs.yorku.ca/employment/
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 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067to 
access the online aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Colleges in one session, 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular record outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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LEADERSHIP & DEVELOPMENT COORDINATOR 
SUMMER: 1 POSITION 
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 3 POSITIONS 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
Calumzt and Stong Collzgzn saiz dzizloizd a numbzr oo ntudent success programsp   sz irogramn cluntzr into 
tsrzz main tszmznl Nzw Studznt  rannitont  zadzrnsii and  zizloimznt and  zzr Annintzd  zarningp   sin in an 
oiiortunity to bz a iart oo innoiatiz irogram dzizloimznt tsat in inounzd by rznzarcs and currznt litzraturz on 
studznt nuccznnp  sz Coordinatort  zadzrnsii &  zizloimznt will bz rznionniblz oor ourtszr dzizloiing nzizral 
irogramnt includingl Agzntn oo Csangzt Crzatz Your Futurzt and Nzw Studznt  ranniton / Orizntatonp   

Additonallyt tsz Coordinator will ilay a rolz in nuiiortng tsz ntudznt goizrnmznt/council and ntudznt 
annociatonn aOliatzd wits Stong Collzgz and Calumzt Collzgzp   sz Coordinator will liainz wits ntudznt grouin and 
idzntoy oiiortunitzn oor collaboraton and maintain a lint oo zizntn and actiitzn tsat ntudznt grouin organiizp   

 sz Coordinatort  zadzrnsii &  zizloimznt will alno dzizloi training modulzn oor ntudznt lzadzrnp  sz 
Coordinator will report to the Student Success Coordinators and Studznt  zizloimznt Annintant and will work wits 
the tzam oo ntudznt lzadzrn all oo wsom arz oorging nzw iatsn in ntudznt nuccznn irogramnp   sz Coordinator will 
bz rznionniblz oor tsz dzizloimzntt ilanning and organiiaton oo all  zadzrnsii &  zizloimznt irogramnp   
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HOW WILL YOU BENEFIT? 
 Apply your leadershii nkilln to tsz dzizloimznt oo unieuz and imiortant ntudznt irogramnp  
 Haiz tsz oiiortunity to intzract wits kzy ntaa orom nomz oo Yorken unitn nucs an tsz OOcz oo tsz  zant 

Faculty oo Hzaltst Carzzr Czntrzt York Intzrnatonal and tsz Studznt Succznn Czntrzp  
 Haiz an oiiortunity to intzract wits irooznnional annociatonn and organiiatonn tsat arz zetzrnal to tsz 

uniizrnityt building your own knowlzdgz and nztworkp  
 Work collaboratizly wits tsz  antzren oOcz tzam and kzy ntudznt lzadzrnp  
 Rzcziiz training on peer lzadzrnsii and uniizrnity rznourcznp 
 Oiiortunity to dzmonntratz organiiatonal abilitzn and lzadzrnsii eualitzn 

 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in  zzr  zadzrnsii  raining on Airil 28  
•  artciiatzn in mandatory training and oOcz orizntaton on  ay 8t 2017 (Summzr Hirzn) AN /OR Augunt 

23t 2017 (Fall/Wintzr Hirzn)p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on August 28  od Srptrmara 6, 2017. 
• Rziizwn all Calumzt and Stong Collzgz matzrialn an rzlatzd to  zadzrnsii &  zizloimznt irogramnp 
•  zztn wits Calumzt and Stong Collzgz lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 

undzrntanding oo tsz background oo our nzw initatiznt our iinion and tsz work currzntly bzing 
undzrtakzn witsin tsz Collzgznp 

B. Commuoic too  od Admioista too 
•  ngagzn in intzractonn wits kzy intzrnal and zetzrnal iartnzrnp  
• Communicatzn wits collzgz adminintraton and oaculty mzmbzrn and atzndn all  antzren OOcz tzam 

mzztngn an rzeuzntzdp 
• Assistn in analyiing tsz zazctiznznn oo tsz irogramt zpgpt zialuaton oormnt rzrzcton zezrcinznt ztcp 
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or rz-twzztng on Faczbook and  witzrp  
•  zizloin a iolicy and iroczdurz manual rzlatzd to all  zadzrnsii and  zizloimznt irogramnp  
•  aintainn comirzsznniiz nzt oo rzcordnp 

C. Program Management 
• Conductn ilanning oor tsz Agzntn oo Csangzt Crzatz Your Futurzt and Orizntaton and zezcutzn on ilannp    
•  zizloin and zezcutzn training daynt worknsoint and oiiortunitzn oor izzr lzadzrn witsin Calumzt and 

Stong Collzgznp 
• Interacts regularly (bi-wzzkly) wits zeintng Agzntn oo Csangz ironzctnp  
•  zizloin and maintainn ziznt managzmznt and ironzct ilann oor all irogramnp  
•  iainzn wits aiiroiriatz iartnzrn to ncszdulz worknsoint zizntn and actiitznp  
• Consistently acts as a role model by abiding by the Studznt Codz oo Conduct; takzn a iroactiz aiiroacs 

in building a community banzd on mutual rznizctt connidzraton and oizn-mindzdnznnp 
 
 

CORE COMPETENCIES 
  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
  eczllznt intzrizrnonal nkilln 
 Suizrior oral and writzn communicaton nkilln 
  zmonntratzd lzadzrnsii abilitzn in izzr lzading nituatonn 

http://sfs.yorku.ca/employment
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 Suizrior organiiatonal nkilln 
 Comiutng comiztzncy wits banic nirzadnszztn (zeczl)t word irocznning and knowlzdgz oo  owzr oint in 

required  
  eizrizncz in irogram dznign or iolicy ilanning in an annzt 
 Knowlzdgz oo Surizy  onkzyt  acsFormn and/or  iznt  ritz (or dznirz to lzarn) in an asset 
  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumet and Stong 

Colleges is required 
 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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DESIGN, COMMUNICATIONS AND MARKETING 
COORDINATOR 
SUMMER: 1 POSITION 
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 1 POSITION 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
 sz  znignt Communicatonn and  arkztng Coordinator will managz tsz iarioun digital mzdiumn tsat tsz Collzgzn 
unz to communicatz wits tszir ntudzntn (ipzp  witzrt Faczbookt wzbnitzt z-Nzwnlztzrt ztcp)p  Uning dzmonntratzd 
denignt communicatonn and markztng nkillnt tsz Coordinator will intzract wits tsz  antzren OOcz ntaat ntudznt 
leaders, communicatonn ntaa in tsz Faculty oo Hzaltst and otszr iartnzrn to dzizloi and maintain Calumzt and 
Stongen communicatonn ilanp  sz Coordinator munt saiz zeczitonal writzn and izrbal communicaton nkilln, a 
ntrong oamiliarity wits Wordirznnt and bz ablz to comilztz work euickly - wits a oocun on eualityp   sz Coordinator 
munt alno bz wzll izrnzd in iarioun  zldn oo nocial mzdiat and saiz a grzat izrnonal intzrznt in tsz  zld oo 
communicatonnp  sz coordinator munt bz iro ciznt in  icronof Wordt  owzriointt In znign and  sotonsoip 
 idzograisy and isotograisy nkilln arz alno an annztp  sz Coordinator munt bz a nzlo-ntartzrt nugglz multilz tanknt 
and bz ablz to work an a tzam mzmbzr alongnidz tsz rznt oo tsz Calumzt and Stong ntaap   

 acs coordinator will bz sirzd wits a diazrznt oocunl 1) Social  zdiat 2) Wzbnitz and 3) Graisic  znignp   
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HOW WILL YOU BENEFIT? 
 Apply your knowlzdgz and nkills related to design, communicatonn and markztngp 
 Haiz tsz oiiortunity to intzract wits kzy acadzmic and adminintratiz ntaa at York Uniizrnityt Calumet 

and Stong Colleges while dzizloiing your own knowlzdgz and nztworknp 
 Haiz tsz oiiortunity to dzizloi your lzadzrnsii nkilln in tsz arzan oo design, communicaton and 

markztngp 
 Work collaboratizly wits tsz  antzren OOcz tzam and kzy ntudznt lzadzrnp 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in  zzr  zadzrnsii  raining on April 28 
•  artciiatzn in mandatory training and oOcz orizntaton on  ay 8t 2017 (Summzr Hirzn) OR Augunt 23t 

2017 (Fall/Wintzr Hirzn)p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on August 28 and Srptrmara 6, 2017. 
•  zzts with Calumet and Stong Collzgz lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 

undzrntanding oo tsz background oo our nzw initatiznt our iinion and tsz work currzntly bzing 
undzrtakzn within the Collegesp 

•  zzts wits tsz Communicatonn ntaa tzam in tsz Faculty oo Hzalts to dzizloi an undzrntanding oo tsz 
York Uniizrnity and Faculty dznign trzatmzntn and guidzlinzn annociatzd wits print and online 
communicatonnp 

B. Commuoic too  od Admioista too 
• Atznds all  antzren OOcz tzam mzztngn an rzeuzntzdp 
• Workn wits tsz  antzren OOcz tzamt ntudznt lzadzrn and intzrnal and zetzrnal iartnzrn to irziarz and 

irznznt a comirzsznniiz ilan oor imiroiing communicatonn and markztng at Calumet and Stong 
Collzgznp  

• Contributes to tsz dzizloimznt oo tsz communicaton ntratzgy oor Calumet and Stong, their programs 
and zizntnp 

• Workn collaboratizly wits tsz lzadn oo our Studznt Succznn irogramn to znnurz tsonz irogramn saiz a 
communicatonn ilan nucs an iontzrnt wzb irznznczt Collzgzn iro lz on tsz Faculty oo Hzalts wzbnitzp 

•  acs wzzkt conductn an inizntory oo all zizntn (Collzgzst ntudznt organiiatont Faculty or nzlzctzd 
Uniizrnity zizntn/actiitzn) to iro lz on our wzb or tsrougs otszr iznuzn and znnurzn tsznz zizntn arz 
posted accuratzly and in a tmzly oansionp  

•  ay iroducz a montsly z-Nzwnlztzr in collaboraton wits ntaat ntudzntn and camiun iartnzrn an 
rzeuzntzdp  

•  akzn rzcommzndatonn rzgarding markztng and/or communicatonn to tsz  antzren OOcz tzam and 
lzadzrn oo tsz Studznt Succznn irogramnp 

• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 
twzztng or rz-twzztng on Faczbook and  witzr 

•  ay draf communicatonn and markztng tzet an rzeuzntzdp 
•  aintainn a comirzsznniiz nzt oo rzcordnp 
• Connintzntly actn an a rolz modzl by abiding by tsz Studznt Codz oo Conduct; takzn a iroactiz aiiroacs 

in building a community banzd on mutual rznizctt connidzraton and oizn-mindzdnznnp 
 
 

CORE COMPETENCIES 
  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   

http://sfs.yorku.ca/employment
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  eczllznt Intzrizrnonal nkilln and suizrior oral and writzn communicaton nkilln 
 High competency with social media - zeizrizncz uning  witzrt Faczbook and/or  inkzdInp 
 High competency with In znign and  sotonsoi and moiiz and isotograisy zditng nofwarzp  
  rzadts oo nkilln rzlatzd to communicatonn nucs an an ability to conduct isoto nsootnt iidzo nsootn and 

design promotonal matzrialn uning digital mzdiap 
 Knowlzdgz oo  imzo/Youtubz csannzl managzmznt and photography management systems 
 Comiutng comiztzncy wits banic nirzadnszztn (zeczl)t word irocznning and  owzr oint/ rziip 
  eizrizncz writng iromotonal materials is an asset 
 Ability to work indzizndzntly and undzr irznnurz wsilz managing comiztng irioritzn and dzadlinzn 
 Strong atznton to dztail 
 Crzatiz niirit 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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EVALUATION & RESEARCH ASSISTANT, STUDENT 
SUCCESS 
SUMMER: 1 POSITION  
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 2 POSITION 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
 sz Studznt Succznn irogramn at Stong and Calumzt Collzgzn cluntzr into three main themes: New Student 
 rannitont Studznt  zizloimznt and  zadzrnsiit and Acadzmic Suiiort and  zzr Annintzd  zarningp  sin in an 
opportunity to bz a iart oo innoiatiz irogram dzizloimznt tsat in inounzd by rznzarcs and currznt litzraturz on 
studznt nuccznnp 

Undzr tsz nuizriinion oo tsz Studznt Succznn Coordinatornt tsz  ialuaton ad Rznzarcs Annintant will support the 
dznignt zezcutont analynin, and zialuaton oo the Colleges ntudznt nuccznn irogramnp  ialuaton and rznzarcs tankn 
may includz but arz not limitzd to litzraturz rziizwnt zniironmzntal ncannt tsz dznign oo zialuaton inntrumzntnt 
data iniutt maintaining rzcordnt analyiing rznultnt crzatng annznnmznt rziortnt irznzntng rznultnp  unt bz nkillzd 
wits  icronof  eczl and Wordp  
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HOW YOU WILL BENEFIT?  
 Aiily your lzadzrnsii nkilln to tsz dzizloimznt oo a unieuz and imiortant ntudznt irogramp 
 Haiz tsz oiiortunity to dzizloi your own knowlzdgz and nztworkn by intzractng wits kzy acadzmic and 

adminintratiz ntaa at York Uniizrnityt Faculty oo Hzalts and tsz Collzgznp 
 Work collaboratizly wits tsz  antzren OOcz tzam and kzy ntudznt lzadzrnp 
 Haiz tsz oiiortunity to dzizloi your research skilln in tsz arzan oo data management, analysis and 

rziortngp 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in  zzr  zadzrnsii  raining on April 28, 2017  
•  artciiatzn in mandatory training and oOcz orizntaton on May 8 (Summer Hires) OR August 23, 2017 

(Fall/Wintzr Hirzn)p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on August 28  od Srptrmara 6, 2017. 
• Rziizwn all materials related to Studznt Succznn at tsz Collzgzn (irogram obnzctiznt zialuaton reports, 

ztcp)p 
•  zztn wits Collzgz lzadzrn ( antzrnt ntaa lzadzrn and ntudznt lzadzrn) to gain an undzrntanding oo tsz 

background oo irogramn oazrzd at tsz Collzgznp 
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or rz-twzztng on Faczbook and  witzr 
• Consistently acts as a role model by abiding by tsz Studznt Codz oo Conduct; takzs a iroactiz aiiroacs 

in building a community banzd on mutual rznizctt connidzraton and oizn-mindzdnznnp 

B. Data Management and Analysis  
• Atzndn all  antzren OOcz tzam mzztngn an rzeuzntzdp  
• Annintn  antzren OOcz ntaa in tsz dznignt zezcuton and zialuaton oo rznzarcs ironzctnt including 

litzraturz rziizwnt nurizynt oocun grouint data intzgraton and analyninp 
•  rziarzn writznt tabular and iinual nummary rziortn and/or irznzntatonnp 
•  anagzn data collzcton ironzctn by zntzring datat tranncribing rzcordzd and/or sandwritzn notznp 
•  aintainn accuratzt organiizd and rzady accznn rzcordn and data nztnp  
• Conductn litzraturz rziizwn to inoorm tsz Collzgzn currznt iriority irogramn 
•  rziarzn writznt tabular and iinual nummary rziortn and/or irznzntatonnp 

 
 

 CORE COMPETENCIES 
  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)     
 Strong undzrntanding oo rznzarcs irocznn 
  eizrizncz conductng library nzarcszn uning acadzmic nzarcs znginzn  
  eczllznt writzn and oral communicaton nkilln 
 Suizrior organiiatonal nkilln 
 Knowledge and experience using Surizy  onkzy and  acsFormn (or dznirz to lzarn) 
 Intzrmzdiatz knowlzdgz oo  icronof OOcz includingl Wordt  icronof  eczl and  owzr oint  
 Ability to work indzizndzntly wits nuiiort and guidancz orom rznzarcs nuizriinorn 

 

 

http://sfs.yorku.ca/employment
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APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 
FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 
 
 
 
  

http://health.apps01.yorku.ca/machform/view.php?id=155571
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ALUMNI & FELLOWS COORDINATOR 
 
SUMMER: 1 POSITION  
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 1 POSITION 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 
Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
 sz Alumni & Fzllown Coordinator will nuiiort tsz zngagzmznt oo alumni and ozllown wits Calumzt and Stong 
Collzgznp Working clonzly wits tsz  antzren OOczt tsz Alumni & Fzllown Coordinator will bz rznionniblz oor 
outrzacs wits alumni and ozllownt and dzizloiing and maintaining a databanz oo alumni and ozllow contactnp  sin 
ioniton will alno nuiiort tsz dzizloimznt and imilzmzntaton oo an alumni and ozllown ntratzgy oor Calumzt and 
Stong Collzgzn and zngagz in rznzarcs actiitzn an nzzdzdp  
 
 
HOW WILL YOU BENEFIT? 

 Apply your lzadzrnsii nkilln to tsz dzizloimznt oo unieuz and imiortant ironzctnp  
 Haiz tsz oiiortunity to intzract wits kzy ntaa orom nomz oo Yorkes units  
 Haiz an oiiortunity to intzract wits zetzrnal organiiatonnt building your own knowlzdgz and nztworkp  
 Work collaboratizly wits tsz  antzren oOcz tzam and kzy ntudznt lzadzrnp  
 Rzcziiz training on  zzr  zadzrnsii and uniizrnity rznourcznp 
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 Oiiortunity to dzmonntratz organiiatonal abilitznt ironzct managzmznt nkilln and lzadzrnsii eualitzn 
 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in  zzr  zadzrnsii  raining on April 28, 2017  
•  artciiatzn in mandatory training and oOcz orizntaton on May 8, 2017 (Summer Hires) OR August 23, 

2017 (Fall/Wintzr Hirzn)p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on Srptrmara 6, 2017 (Summer Only) 
• Rziizwn all Calumzt and Stong Colleges materials related to all programs  
•  zztn wits Calumzt and Stong Collzgzn lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 

undzrntanding oo tsz background oo tsz zeintng ntudznt nuccznn irogramnt tsz iinion and tsz work 
currently bzing undzrtakzn witsin tsz Collzgzn 

B.   Program Management 
• Atzndn all  antzren OOcz tzam mzztngn an rzeuzntzdp 
•  aintainn a comirzsznniiz nzt oo rzcordnp 
•  ay draf communicatonn and markztng tzet an rzeuzntzdp 
• Workn wits tsz  antzren OOcz tzamt ntudznt lzadzrn and intzrnal and zetzrnal iartnzrn to irziarz and 

irznznt a comirzsznniiz ilan oor zngaging alumni and ozllown witsin Calumzt and Stong Collzgznp  
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or rz-twzztng on Faczbook and  witzr 
• Connintzntly actn an a rolz modzl by abiding by tsz Studznt Codz oo Conduct; takzn a iroactiz aiiroacs 

in building a community based on mutual respect, considzraton and oizn-mindzdnznnp 
 
 
CORE COMPETENCIES 

  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
  eczllznt intzrizrnonal nkilln 
 Suizrior oral and writzn communicaton nkilln 
  eczllznt tzcsnical nkilln rzlatzd to communicatonn 
 Comiutng comiztzncy wits banic nirzadnszztn (zeczl)t word irocznning and  owzr oint/ rziip 
  eizrizncz managing multilz ironzctn in an annzt 
 Ability to work indzizndzntly and undzr irznnurz wsilz managing comiztng irioritzn and dzadlinzn 
  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumet and Stong 

Colleges is required 
 Collaboratiz niirit 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

1p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 

http://sfs.yorku.ca/employment
http://health.apps01.yorku.ca/machform/view.php?id=155571
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ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

2p Rznumzp  
3p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
4p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lztz a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 
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SPECIAL PROJECTS COORDINATOR 
 
SUMMER: 1 POSITION  
Ui to 15 sourn/wzzk @ $12p00/sour 

FALL/WINTER: 1 POSITION 
Ui to 10 sourn/wzzk @ $12p00/sour 
 
 
Mandatory Training & Work Dates  
Work Study Orizntaton Summzr ioniton(n)l Wzdnzndayt Airil 26t 2017 

Fall/Wintzr ionitonnl Augunt ( atz    ) 

Foundatonal  zzr  zadzr  raining  

(Calumet & Stong Colleges)  

Wzzk oo July 17 - 21 or Wzzk oo Augunt 14 - 18  

 

York Orizntaton  ay  Summzr ioniton(n)l Wzdnzndayt Szitzmbzr 6t 2017 

 

Training & Professional Development Opportunities – Strongly 
Encouraged  
 zzr  zadzr  raining  

(Student Success Centre) 

Fridayt Airil 28t 2017 

York Orizntaton  ay  oluntzzr  raining   ondayt Augunt 28t 2017 

Adianczd  zzr  zadzr  raining  

(Calumet & Stong Colleges)   

 surndayt Octobzr 26t 2017 &  surndayt Fzbruary 22t 2018 

 
POSITION SUMMARY 
 sz Student Success programs at Stong and Calumet Colleges cluster into three main themes: New Student 
 rannitont  zzr Annintzd  zarning and  zadzrnsii &  zizloimzntp  sin in an oiiortunity to bz a iart oo innoiatiz 
irogram dzizloimznt tsat in inounzd by rznzarcs and currznt litzraturz on ntudznt nuccznnp 
 
Undzr tsz nuizriinion oo tsz Studznt Succznn Coordinatorn and Studznt  zizloimznt Annintantt the Coordinator, 
Sizcial  ronzctn will work wits tsz tzam oo ntudznt lzadzrn all oo wsom arz oorging nzw iatsn in student success 
irogramnp   sz Coordinator will bz rznionniblz oor nuiiortng all nizcial ironzctn oor tsz Studznt Succznn tzam and 
OOcz oo tsz  antzrt Calumzt and Stong Collzgznp   sz Sizcial  ronzctn Coordinator will nuiiort ironzctn lzd by tsz 
OOcz oo tsz  antzr oor Calumzt and Stong Collzgznp  sz Sizcial  ronzctn Coordinator munt bz oamiliar wits tsz 
unieuz idzntty oo Calumzt and Stong Collzgzn and nkilln saiz zeizrizncz wits rznzarcs and zialuaton an wzll an 
nizcial zizntn coordinatonp  
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HOW WILL YOU BENEFIT? 
 Apply your lzadzrnsii nkilln to tsz dzizloimznt oo unieuz and imiortant ironzctnp  
 Haiz tsz oiiortunity to intzract wits kzy ntaa orom nomz oo Yorken unitn  
 Haiz an oiiortunity to intzract wits zetzrnal organiiatonnt building your own knowlzdgz and nztworkp  
 Work collaboratizly wits tsz  antzren oOcz tzam and kzy ntudznt lzadzrnp  
 Rzcziiz training on  zzr  zadzrnsii and uniizrnity rznourcznp 
 Opportunity to dzmonntratz organiiatonal abilitznt ironzct managzmznt nkilln and lzadzrnsii eualitzn 

POSITION RESPONSIBILITIES 
A. Drariopmrot  od Ta ioiog 

•  artciiatzn in  zzr  zadzrnsii  raining on April 28, 2017  
•  artciiatzn in mandatory training and oOcz orizntaton on May 8, 2017 (Summer Hires) OR August 23, 

2017 (Fall/Wintzr Hirzn)p 
• Atzndn and iartciiatzn in all nzw ntudznt tranniton actiitzn on Srptrmara 6, 2017 
• Rziizwn all Calumzt and Stong Collzgzn materials related to all programs  
•  zztn wits Calumzt and Stong Collzgzn lzadzrn ( antzrt ntaa lzadzrn and ntudznt lzadzrn) to gain an 

undzrntanding oo tsz background oo tsz zeintng ntudznt nuccznn irogramnt tsz iinion and tsz work 
currently being undzrtaken within the Colleges 

B.   Program Management 
• Atzndn all  antzren OOcz tzam mzztngn an rzeuzntzd; intzractn rzgularly wits all oacultyt ntaa and 

ntudznt lzadzrn to szli  nd nolutonn and imilzmznt actiitznp  
•  iainzn wits aiiroiriatz iartnzrn to dzizloin and maintain ziznt managzmznt and ironzct ilannp 
•  aintainn a comirzsznniiz nzt oo rzcordnp 
• Actizly iartciiatz and contributz to tsz Collzgzn nocial mzdia csannzln by iontngt likingt commzntngt 

twzztng or rz-twzztng on Faczbook and  witzr 
• Connintzntly actn an a rolz modzl by abiding by tsz Studznt Codz oo Conduct; takzn a iroactiz aiiroacs 

in building a community banzd on mutual rznizctt connidzraton and oizn-mindzdnznnp 
 
 
CORE COMPETENCIES 

  + acadzmic ntanding 
  zztn zligibility critzria oor a C AY ioniton (stil//nonpyorkupca/zmiloymznt)   
  eczllznt intzrizrnonal nkilln 
 Suizrior oral and writzn communicaton nkilln 
  eczllznt tzcsnical nkilln rzlatzd to communicatonn 
 Comiutng comiztzncy with basic spreadsheets (excel), word processing and  owzr oint/ rziip 
  eizrizncz managing multilz ironzctn in an annzt 
 Ability to work indzizndzntly and undzr irznnurz wsilz managing comiztng irioritzn and dzadlinzn 
  zmonntratzd iartciiaton in and/or knowlzdgz oo ntudznt nuccznn irogramn at Calumet and Stong 

Colleges is required 
 Collaboratiz niirit 

APPLICATION DETAILS AND DEADLINE 
All aiilicatonn arz duz on  arcs 23rdt 2017 at 11l59imp   sz nzlzcton and intzriizw irocznn will takz ilacz 
between  arcs 24ts and Airil 7tst 2017p Only nuccznnoul candidatzn will bz iniitzd to an intzriizwp Intzriizwn will 
begin on  arcs 28t 2017p 

http://sfs.yorku.ca/employment
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 o aiily oor tsin ioniton ilzanz iinit stil//szaltspaiin01pyorkupca/macsoorm/iizwpisipidd238067 
to accznn tsz onlinz aiilicaton oormp   lzanz includz tsz oollowing in your aiilicatonl 

5p Coizr lztzr zeilaining your intzrznt in tsin ioniton and wsy your ntrzngtsn would makz you a nuitablz 
candidatz oor tsin rolzp  Io you arz aiilying oor multilz rolzn at Calumzt and Stong Collzgzn in onz nznniont 
ilzanz tailor your coizr lztzr and rznumz to your  rnt irzozrznczp  Io you arz aiilying oor a diazrznt 
ioniton in tsz nummzr izrnun oall/wintzrt ilzanz saiz two nzctonn in your coizr lztzr tailorzd to your 
 rnt csoicz oor zacs nznnionp  

6p Rznumzp  
7p Word documznt wits lint oo two rzozrzncznp   lzanz includz tsz oollowing oor zacs oo your rzozrzznl namzt 

nurnamzt organiiatont rzlatonnsii to yout isonz numbzr and zmail addrznnp  
8p Coiy oo your co-curricular rzcord outlining your on camiun iniolizmzntp   

 

FOLLOW UP PROCESS 
All aiilicatonn will bz rziizwzd by tsz  antzren OOcz tzamp   sz toi rankzd aiilicantn will bz contactzd oor an 
intzriizwp lete a tank rzlatzd to tsz ioniton tszy saiz aiilizd oorp 

 

 
 
 
 
 

http://health.apps01.yorku.ca/machform/view.php?id=155571
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